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Cleartrack Performance Ltd (CTP):  Project Manager, office based in Frome, £30 - £35,000 p.a. 

 

About Cleartrack 

We are the Big Impact People with big ambitions! Cleartrack is a successful and rapidly growing 

Human & Organisational Performance Consultancy, delivering consultancy, coaching, and 

training. We are looking for brilliant, weird (yes weird!) and wonderful people to expand the 

team to continue this exciting progression! Cleartrack was born out of a desire to breathe life 

back into businesses, to replicate that powerful feeling where commitment and care are a 

given. We do that through our coaching, our impact and most of all our fantastic team!  

 

As a team we’re fun, we’re collaborative, we’re fast-paced, we’re demanding and we’re very 

dog friendly! We massively value our internal culture and the impact we have on one another, 

and love to support our teammates’ desire to professionally develop and grow.  

 

About the role  

Increasing our project manager expertise will enable us to achieve our growth aims, and wider 

business goals. Our ideal candidate will make an impact by successfully managing both new 

and established projects in corporate organisations.  

We’re looking for a proactive and independent person who is highly organised, strategic and 

can feel at home in our high-energy company. Our ideal candidate will: 

 

 successfully manage their own schedule and workflow in line with client and business 

demands 

 bring new ideas to the table to ensure the constant effectiveness of our client services 

department  

 love to dive into the fine detail of a project  

 be comfortable in challenging the status quo 

 be excited by working on several different projects at any given time 

 always be looking for the next exciting challenge! 

 be confident in holding internal teams to account to stay true to our client contracts 
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The Role and Responsibilities 

The PM will be responsible for managing and delivering projects on plan and on budget, which, 

day to day, will look something like this: 

 resourcing of delivery dates, delivery teams, venues, and accommodation 

 making sure our consultants have the right equipment to deliver our courses 

 liaising daily with our CT consultants and account managers to ensure the smooth-

running of projects  

 holding and managing client budgets 

 invoicing clients for work in a timely manner 

 working closely with account managers in programming suitable timelines for specific 

projects  

 ensuring high quality planning contributes to accurate internal forecasting and utilisation 

predictions  

 building strong rapport with client counterparts 

 being an excellent communicator within our internal team 

 updating our current project management software system and internal processes 

 

Skills and Experience 

 2+ years in a learning and development PM role 

 High-level competence and experience using project management software, such as 

excel 

 High-level competence and experience using online project management software, 

such as CRM, Monday.com, Dynamics 365 or similar 

 High-level competence and understanding of invoicing and financial tracking of client 

budgets 

 Proven ability to manage and deliver projects on plan and on budget 

 Proven ability to manage concurrent projects to a consistent high standard 

 Ability to work to tight and demanding timelines  

 Ability to manage rapidly changing priorities 

 Demonstrated ability to engage, manage and maintain client relationships  


